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Punctuationmarkshelpustoreadandunderstandawrittensentenceorpassage

clearly.Punctuationmarkssuchasfullstop,capitalletters,quotationmarks,

commasareusedinthewrittenlanguagetoputpausesattherightplacesina

sentenceandtoseparateonesentencefrom another.

Theimportantmarksofpunctuationare:

1.Thefullstop(.):Thefullstoprepresentsthelongestpause.Itisusedattheend

ofanassertiveorimperativesentence.

Example:Therearebeautifulflowersinthegarden.

2.Comma(,):Acommaisusedtoexpresstheshortestpauseinasentencebutit

isneverplacedattheendofasentence.

Example:Yes,shehasagreedtobethecompeerfortheprogramme.

3.TheQuestionMark(?):Itisusedafteraquestion.Example:Haveyoucompleted

yourassignment?

4.TheExclamationMark(!):Itisusedafterexclamationsshowingsuddenand

strongfeelingsofgrief,joy,surpriseandwonder.Example:Whataterrificidea!

5.InvertedCommas(“”):Theyareusedtoindicatedirectspeech.Theyareusedto

enclosetheexactwordsofaspeakeroraquotation.

Example:Rohansaid,“Whereisyourcar?”

6.CapitalLetters:Theyareusedatthebeginningofasentence.Propernounsalso

beginwithcapitalletters.Example:ShelivesinBhopal.

7.TheApostrophe(‘):Itisusedtoshowpossession.Example:Mita’sbagislost.

8. TheSemicolon(;):Itindicatesalongerpausethanthecomma.Itisgenerally

followedbyconjunctions like‘and’,‘but’,‘or’.

Example:Theinteresting,excitingmatchcametoanend;andtherewasloud

cheering.



9.TheColon(:)Itindicatesalongerpause.

Example:Theingredientsrequiredforthecakeare:flour,eggs,sugar,baking

powder,butterandvanillaessence.

SOLVEDEXAMPLES

Q.Punctuatethefollowingsentences:

1.isaidtoram youwillnotfailifyouworkhard

-IsaidtoRam,‘Youwillnotfailifyouworkhard.”

2.ivisitedmrmehrasshop

-IvisitedMrMehra’sshop.

3.safdarjungtombredforthumayunstombareallhistoricalmonuments

-Safdarjungtomb,RedFort,Humayunstombareallhistoricalmonuments.

4.whatareyoucarryinginthepacketsaidreetatosheema

-‘Whatareyoucarryinginthepacket’,saidReetatoSheema.

5.theannouncemetwasinfactmadebythegovernment

-Theannouncementwas,infact,madebythegovernment.

6.thankyousir

-Thankyou,sir.

7.ididntattendtheartclass

-Ididn’tattendtheartclass.

8.myfatherreadsthestatesman

-Myfatherreads‘TheStatesman’.

9.mounteverestisthehighestpeakintheHimalayas

-MountEverestisthehighestpeakintheHimalayas.



10.sulekhavisitedthemuseum thelibraryandtheairportbeforeshereturned

home

-Sulekhavisitedthemuseum,thelibraryandtheairportbeforeshereturned

home.

11.sunainamyfriendandguideisremarkablytalented

-Sunaina,myfriendandguide,isremarkablytalented.

12.theteam leadersaidhurraywewontherunningtrophy

-Theteam leadersaid“Hurray!WEwontherunningtrophy.”

13.hewasabsentwasnthe

-Hewasabsent,wasn’the?

14.myfavouritemovieisthejurassicpark

-MyfavouritemovieistheJurassicPark.

15.wherehasrajgone

-WherehasRajgone?

PRACTICEEXERCISE

Punctuatethefollowingsentences:-

1.harrysbirthdayisinjuly

2.myfriendnidhiissmartfriendlyhelpfulandintelligent

3.whatalovelybirthdaygift

4.wearetakingourcapsbinocularscamerasandnotebooksforthetrip

5.theshowbeginsat330pm

6.whoispreparingthemaindishforthedinner

7.kingvikramadityawasbravestrongandkind

8.theteachersaidhonestyisthebestpolicy

9.akbarsaidtobirbalyouhavetofindasolutiontothisproblem

10.hesaidletsgohome



11.ohdearwhatanunfortunateincident

12.ireachthechennaiairportlateyesterday

13.shehaswokenuphasntshe

14.theinterestingexcitingmatchcametoanendandtherewasloudcheering

15.arjunsdogisveryplayful

16.nosirihaventcommunicatedwiththem

17.didsaniamirzaplayagainstserenawilliams

18.gulliverwasonashipcalledtheantelope

19.theteachersaidtherewillbeatesttomorrow

20.theIndianprincerodeonamagicalhorse

21.shehasthicklongandblackhair

22.whatisthetimebyyourwatch

23.iwantanicecream shoutedthechild

24.mybrotherscycleislost

25.yesiwillgotothemarketwithyou




